TEMPORARY TENT PERMIT APPLICATION PROCESS
(Tents at Windsor Castle Park)
Tent permits are an Isle of Wight County requirement and do not go through the Town of Smithfield.
If you have any questions about the permit or the permitting process please reach out to Chrystalyn Brown, Windsor Castle Park Site Manager at cbrown@smithfieldva.gov or to the county directly at planreview@isleofwightus.net. 
The following must be submitted:
1. Complete highlighted sections of General (Tent) Permit application (Page 2)
2. If you are applying for the permit as an individual and not a tent company, please complete and sign the Liability Form. (Page 3)
Obtain from Tent Company:
3. PDF illustration of tents floor plan with exits marked on diagram.  (Example below)
4. Certificate of Flame Resistance (Example below)
Email these documents to planreview@isleofwightus.net  (This is the fastest method)
3

Application packet may also be mailed to 
Central Permitting
P O Box 80
Isle of Wight, VA  23397

or hand delivered to
Central Permitting
17140 Monument Circle #101
Isle of Wight, VA  23397

*mailing or hand delivering packet requires 2 sets of tent floor plan.  
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Description automatically generated with medium confidence]Tent Floor Plan with Exits Example
Certificate of Flame Resistance Example
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GENERAL PERMIT APPLICATION

Today's Date: —
Applicant/Contractor’s Name:

Applicant's Address: State: Zip Code: __
Telephone No. (Day) E- Mail

(For Contractors Use Only) License #: —Type: Use:

Town of Smithfield

Property Owner:
Property Location: 301 (A & B) - 302 Jericho Road
Tax Map ID No: 21-01-092; 21-01-002A; & 21-01-089A

Description of Work to Be Done:
temporary tent located at Windsor Castle Park

BUILDING OR STRUCTURE EQUIPMENT IS SUBJECT TO INSPECTION AT ANYTIME.
OWNER/ CONTRACTOR MUST NOT PROCEED WITH ANY WORK UNTIL THE REQUIRED
INSPECTIONS ARE MADE AND APPROVED LABELS POSTED.

CONTRACT/JOB AMOUNT $

Email applications to planreview@iwus.net or mail to Isle of Wight County, Attn: Central
Permitting, P. O. Box 80, Isle of Wight VA 23397

* Applicant’s Signature:

Updated 22019
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ISLE OF WIGHT

COUNTY, VIRGINIA

'DEPARTMENT OF INSPECTIONS

AFFIDAVIT OF LICENSURE EXEMPTION AND
COMPLIANCE WITH UNIFORM STATEWIDE BUILDING CODE

STATE OF VIRGINIA
CITY/COUNTY OF sle of Wight County ; TO-WIT:

20 personally appeared before me,
e o and for the City/County aforestid, i the
"Vh being duly sworn sates ¢ follows

. T hereby affirm that I am not subject to licensure as a contractor or subcontractor as
required by Section 54.1-1101 of the Code of Virginia (1950, as amended).

. Tassume full responsibility for completion of the proposed building/construction work fo be
performed at Wise Caste Pk , which is owned by me
in fee simple, in accordance with all applicable building codes and laws applicable to said
work (the “Project”).

. I acknowledge and understand that it i a violation of the laws of the Commonswealth of
‘Virginia to knowingly hire an unlicensed contractor to perform any or all work associated
with this Project.

. Thereby indicate my intention to serve as my own general contractor, thereby assuming fall
responsibility for the work performed for the Project and insuring that all work performed
shall meet all applicable Isle of Wight County ordinances and/or the Uniform Statewide
‘Building Code.

. In the event any contractor employed by me fails to complete the work assigned to him/her,
or which is defective for any reason, I assume full responsibility for the compleion of the
work and/or correction of the work before the issuance of a Certificate of Occupancy.

Signare
Subscribed and sworn t before me this__dayof 3,

My Commmission Expire:
‘Notary Public

POBox 8 .
e e T you, as applicant, ate nota licensed

Ise ofWighc VA 23397 contractor, you must complete this affidavit
57) 3654352





